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Keep it brief
Aim for no more than a two or three-page CV; long rambling CVs won’t be read by our Head teachers. Be concise by summarising key points.
                             Please put your CV in Ariel font 10, stick to a maximum of three pages. 
                         All red type is just for guidance – please delete it as you go along.

	We would like to introduce: 

	Candidate
	

	Subject Specialism
Or Key Stage Specialism 

	

	Key Achievements 
and Skills
	This is an important part of your CV. The school will be looking for what you can contribute to their school and where you have raised standards in teaching and learning. 

Consider the following:

What makes you stand out from the crowd? 

What have been your biggest achievements so far? 

How were results improved by you going into the class?

What did you do to raise the standards of learning? 

What impact did you have on your department? 
 ( Secondary ) 

****It is best to use bullet points and include evidence and examples****



	Consultant Comments 
	To be completed by your Key Stage Consultant 
 



	Personal Summary



GUIDE: Please insert a short summary paragraph describing your qualities, your teaching ethos and aspirations and your commitment to pupil progress. 

Starting and ending with a meaningful quote has been suggested by a Head teacher.

This is not a personal statement and should be no more than 200 words.
                                 

	Career History - Teaching 



GUIDE: Provide all relevant educational work experience including permanent and temporary supply posts, student placements and voluntary work using the following format. 

You must enter your most recent employment first and we require you go back 10 years if applicable.

For most people who have been teaching for a number of years, this can amount to a lot of information. It is best to use bullet points to break it up. Focus on specific teaching responsibilities and experience.

FORMAT: Dates of employment first (written month and full year), name of the school in full 

Example: September 2014 to October 2016, St Marks Primary School

Job Title
Responsibilities – 
Important - Bullet point your responsibilities, making reference to SEND and your experience of the range of children you have worked with – ie. gifted and talented, assessment, pupil progress, cross curricular learning, year groups you have taught in, pastoral duties, mentoring roles, curriculum knowledge.

For example:  
· What year groups you have taught
· What subjects you have covered
· Coordinator/ mentoring responsibilities 


	Career History - Non-Teaching ( if applicable, delete otherwise )



Only complete this if you have worked in industry.
 
FORMAT:  Dates of employment first (written month and full year), name of the company

Job Title
Responsibilities



	 Professional Qualifications 



GUIDE: Ensure you enter your most recent qualifications first. If you have not just left further education then there is no need to list your GCSEs/O Levels, just state how many you gained and a range of your grades.
FORMAT:  Dates attended (written month and full year), name of school, college and/ or university in full 

Qualification / Grade / Award Date (written month and full year)


	Continuing Professional Development 



All good candidates show commitment to continuing professional development and the schools definitely want to see evidence of this - particularly if you are on supply or have been out of teaching for a while. 
What have you done to keep abreast of modern trends and keep your skills up-to-date? 
Ensure that you provide evidence of recent further personal or professional training and Inset days over the last five years.

	Interests (if applicable )



Head teachers want to see interests that are relevant and could make you stand out from the crowd. Amateur dramatics, music, science-related interests, arts and creativity, Duke of Edinburgh or Forest School experience.  Anything out of the ordinary would also interest them. 

	References	



Name your two most recent teaching references, with their workplace address, workplace email address and contact phone number.
Have you asked for permission to use them?

Finally, have you checked your spelling, punctuation and grammar and that there are no abbreviations?
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